If you have an email from barracuda you will be able to click on the link provided in the
email to access your spam settings. Otherwise open up a browser and
http://69.7.80.49:8000/ in the address bar. The password is a different than your email
password, so for now just enter your email address in the username field and click the
create password button at the bottom. Now just check your email and you will have a

new email from barracuda with the link included in the email. Click that link and it will
open up in your browser.

Once in you will see two tabs the quarantine inbox and the preferences. Click on the
Preferences tab.
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To add to the white list and black list. Go to the Whitelist. If you just need to add a single
entry just type in the address, but if you are doing more than one entry you can click the

bulk edit and copy a list you had from another program or type each email address in
there
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Quarantine Settings Tab:
If you want the emails to never have to login to see the quarantined emails, click no
for the enable and save settings. The emails that would have been quarantined will be
sent to your inbox, but will have [Quarantine] in front of the original subject.
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Spam Setting Tab
To disable the spam filtering, click no for enable spam filtering and click the save
changes.
If you notice you are getting to much spam and want to change the spam settings you
will need to change the use system defaults to no and then hit the save changes button
on the right. Recommendations: Leave block the same and change the quarantine and
tag. Majority of your good email will have a spam score of under 0.5 but there is
some that will have a higher spam score, so it is at your discretion to change the
setting. You can either change the tag and quarantine to 1 and allow those couple
emails through the White list. Quarantined email will stay on the server for 30 days,
unless you delete it, so you do have the opportunity to see if you are missing anything
and have the chance to white list it. While that may be the best way to receive slim to
no spam it also can be the most work. For simplicity you can just lower the tag and
quarantine a little, try 3.0 for the tag, and 4 for the quarantine. These setting can
always be changed back to default by selecting yes on the use system defaults and
pressing the save changes button
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Password Tab:
You can change your password to what ever you would like. To change it type in
your old password. You can go back to the your email from barracuda to get that.
Then just type in your password you want in the new password and re-type new
password fields and press the save password button
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